
How to make a Poster

By Dr Maha Al-Sulaimani



Presentation Objectives

• To get to know what a poster is.

• How to make a poster using Powerpoint.

• Critique some posters.



What is a Poster?

• A  Poster is a visual presentation of your 
research.

• Concise and focused (not a long 
presentation of your life’s work!)

• Explains your research using schematics, 
graphs, and other visual strategies, with a 
minimum of supporting text.

• Uses various strategies to attract viewers 
and stimulate conversation.







Why is a poster better than a talk?

• Can be read in under 10 minutes.

• More personal interaction with people.

• Posters are also handy because they can be 
viewed even in your absence.

• An alternative, if not good at public 
speaking.



• Know your Audience.

• Familiarize yourself with the venue.

• Format of poster.

• Distance to be read from (usually 4-6 feet).



Best Software for designing large-
format Posters

• QuarkXPress

• InDesign

• LaTeX

• Scribus.



• Graphic packages like Illustrator, 
Freehand and Inkscape.

• Poster Genius: specific for scientific 
posters.

• Microsoft Powerpoint.



How to use Powerpoint to make  poster

• Open Powerpoint, click on “File, New”.

• Choose a “blank” slide presentation.

• Click on design and select page set up: popular 
size is 48-60 inches wide and 36 inches high.

• To add title, insert a text box, font 72 pt or higher.



• To add text, insert text box, font 24 pt or 
higher.

• Use double spacing.

• Copy text from Microsoft Word, highlight 
selection, in Powerpoint click on Paste 
Special and select Formatted Text.

• To add borders around text, right click inside 
text box or shape to select format shape.



• Click and drag on sizing handles at top, 
bottom and sides to resize. 

• To keep graphics such as institutional 
logos proportional, press Shift key, click 
on the side handle, and drag to resize.

• Print poster on letter sized sheet of paper 
and choose “scale to fit”.



Introduction
This template has column widths and font sizes optimized 

for printing a 36 x 56” poster—just replace the “tips” and 

“blah, blah, blah” repeat motifs with actual content, if you 

have it.  Try to keep your total word count under 500 

(really).  More tips can be found at “Designing conference 

posters” at

http://colinpurrington.com/tips/academic/posterdesign

To see examples of how others have abused this template 

to fit their presentation needs, perform a Google search for 

“colin purrington poster template.”

Your main text is easier to read if you use a “serif” font 

such as Palatino or Times (i.e., people have done 

experiments and found this to be the case).  Use a non-serif 

font for your title and section headings.

Materials and methods

Be brief, and opt for photographs or drawings whenever 

possible to illustrate organism, protocol, or experimental 

design.  Viewers don’t want to read about the gruesome 

details, however fascinating you might find them. 

Blah, blah, blah. Blah, blah, blah. Blah, blah, blah. 

Blah, blah, blah. Blah, blah, blah. Blah, blah, blah. Blah, 

blah, blah. Blah, blah, blah. Blah, blah, blah. Blah, blah, 

blah.
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[Note that people’s titles are omitted. Titles are TMI.]

Results
The layout for this section should be modified from this 

template to best show off your graphs and other result-

related illustrations. You might want a single, large column 

to accommodate a big map.  Or perhaps you could arrange 

6 figures in a circle in the center of the poster. Do whatever 

it takes to make your results graphically clear. And, for the 

love of God (or whoever), make your graphs big enough to 

read from 6’ away.

Paragraph format is fine, but sometimes a simple list of 

“bullet” points can communicate results more effectively:

• 9 out of 12 brainectomized rats survived (fig. 3a)

• Brainectomized rats ate less (fig. 3b)

• Control rats completed maze faster, on average, 

than rats without brains (fig. 3c) (t = 9.84, df = 

21, p = 0.032)

Conclusions
You can, of course, start your conclusions in column #3 if 

your results section is “data light.”

Conclusions should not be mere reminders of your 

results.  Instead, you want to guide the reader through what 

you have concluded from the results.  What is the broader 
significance? Why should anyone care? This section should 

refer back, explicitly, to the “burning issue” mentioned in 

the introduction. If you didn’t mention a burning issue in 

the introduction, go back and fix that -- your poster should 

have made a good case for why you did what you did. A 

good conclusion will also refer to the literature on the topic 

-- how does your research add to what is already published 

on the topic?

Blah, blah, blah. Blah, blah, blah. Blah, blah, blah. 

Blah.

Your name(s) here
Your address(es) here
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Figure 2. Illustration of important piece of equipment, or 
perhaps a flow chart summarizing experimental design.  
Scanned, hand-drawn illustrations are usually preferable to 
computer-generated ones. Just bribe or flirt with an artist 
to get them to help you out.

Figure 3. Make sure legends have enough detail to explain to 
the viewer what the results are, but don’t go on and on. Don’t 
be tempted to reduce font size in figure legends, axes labels, 
etc.—your viewers are probably most interested in reading 
your figures and legends!  

Often you will have some more text-based results between 

your figures. This text should explicitly guide the reader 

through the figures.

Blah, blah, blah (Figs. 3a,b). Blah, blah, blah. Blah, blah, 

blah. Blah, blah, blah. Blah, blah, blah. Blah, blah, blah. Blah, 

blah, blah. Blah, blah, blah. 

Blah, blah, blah. Blah, blah, blah. Blah, blah, blah. Blah, 

blah, blah. Blah, blah, blah. Blah, blah, blah. Blah, blah, blah. 

Blah, blah, blah (Fig. 3c). Blah, blah, blah. Blah, blah, blah. 

Blah, blah, blah. Blah, blah, blah. Blah, blah, blah. Blah, blah, 

blah (data not shown).

Blah, blah, blah. Blah, blah, blah. Blah, blah, blah. Blah, 

blah, blah. Blah, blah, blah. Blah, blah, blah. Blah, blah, blah. 

Blah, blah, blah. Blah, blah, blah.  Blah, blah, blah (God, 

personal communication). 

(a)(a) (b)(b) (c)(c)

For further information
Please contact email@blahcollege.edu.  More information 

on this and related projects can be obtained at 

www.yoursite.edu… (give the URL for laboratory web 

site).  A link to an online, PDF-version of the poster is nice, 

too. 

Remember: 
journal name (unless you use 
abbreviation).

Remember: no period after 
journal name (unless you use 
abbreviation).

Figure 4. Label the lines manually (as above) and then 
delete the silly key provided by your charting software.  
The above figure would also be greatly improved if I had 
the ability to draw mini rats with and without brains.

Figure 5.  You can use connector lines and arrows to visually 
guide viewers through your results. Adding emphasis this 
way is much better than making the point with words in the 
text section. Especially useful for when you cannot be at 
poster to guide viewer.

Be sure to separate 

figures from other figures by generous use of white space. 

When figures are too cramped, viewers get confused about 

which figures to read first and which legend goes with 

which figure. Cramped content just looks bad, too.

Figures are preferred 

but tables are sometimes unavoidable.  A table looks best 

when it is first composed within Microsoft Word, then 

“Inserted” as an “Object.” If you can add small drawings 

or icons to your tables, do so!
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Put a figure here 
that explores one 
particular 
outcome in a 
complicated (and 
boring) table of 
results.

Format in “ ” This 
means only the 
gets capitalized.

Format in “sentence case.” This 
means only the “t” in “title”
gets capitalized.All columns should have 

exactly the same width and be 
separated from each other by 
exactly 

white space

All columns should have 
exactly the same width and be 
separated from each other by 
exactly the same amount of 

white space. 

Hi.  If you’ve found this poster 

helpful, please consider sending me a 

postcard from wherever you are 

presenting your poster.  It makes me 

feel like a have friends.  Colin 

Purrington, Dept of Biology, 

Swarthmore College, Swarthmore, 

PA 19081, USA.

Title that hints at the underlying issue or question

Putting titles on graphs makes your graph instantly 
understandable to your viewers.  E.g., just TELL your 
viewer what’s so cool or important about the 
graph…don’t make them hunt for it.

Putting titles on graphs makes your graph instantly 
understandable to your viewers.  E.g., just TELL your 
viewer what’s so cool or important about the 
graph…don’t make them hunt for it.

Figure 1. Photograph or drawing 
of organism, chemical structure, 
or whatever…that might help lure 
people to your poster. Yes, I risked 
my life getting this photograph.

Adhere to citation guidelines in your field 
exactly
Trust 

Adhere to citation guidelines in your field 
exactly. People will find your mistakes.  
Trust me.

http://colinpurrington.com/tips/academic/posterdesign
http://colinpurrington.com/


Poster Backgrounds and Colors
• Backgrounds should preferably be darker (uses 

up more ink).

• Avoid fill patterns.

• Use light backgrounds with dark photos and vice 
versa.

• Neutral/gray backgrounds enhance color photos 
while white backgrounds reduce their impact.



Poster Contents

1. Title (max 1 or 2 sentences): is a one sentence 
overview of the poster.

• Should hint at the underlying issue or question (be 
catchy). Followed by your name and email 
address(es).

• Preferably written using a “non-Serif“ font (also for  

headings).

2. Introduction (max 200 words):  First illustration or 
figure to lure people`s attention and interest.



• All columns should have the same width 
and be separated by the same space.

• Use a “serif” font for main text like Times 
New Roman, Arial or Palatino.

• Less text and more illustrations.

• References should be in the format of your 
filed.



3. Materials and Methods (max 200 words): 
Be brief and opt for figures or drawings, 
like an illustration of the most important 
piece of equipment or a chart 
summarizing the experimental design.

4. Results (200 words without legends):  
Make results CLEAR. Bullet points can be 
useful, a big map in a single large column, 
or 6 figures as a circle in the middle of the 
poster.



• Figure titles and legends should have 
enough detail 9sample size), without 
reducing font size.

• Focus on what is “cool” about your graph, 
figure or table.

• Text can be used to guide viewer.

• Figures should be far enough apart.



• Figures are preferred to tables, but if 
unavoidable, should be done in Microsoft 
Word and then inserted as an object.

• Small drawings or icons can be added to 
emphasize points in table.

• Connector lines and arrows can be used to 
guide viewers through results (useful 
when you are not around!).



5. Conclusions (max 200 words): 
Conclusions should discuss and answer 
question mentioned in introduction 
(answer why you did what you did).

• Refer to literature on topic and what you 
have added.

6. Literature cited (max of 10 citations): 
Adhere to guidelines in your field. 



• No period after journal name only if 
abbreviated.

7. Aknowledgements (max 40 words): Thank 
specific contributions to project, funding, 
earlier versions of poster, conflict of interest.

8. Further Information (optional, max 20 words):

• Link to online PDF version of poster.

• Link to URL of laboratory site. 

• Poster can also contain a section on aims and 
objectives.



Tips:

• Be consistent in font type and size.

• Use bold, italics, or underline to emphasize 
words.

–Don’t change fonts to emphasize a word.

–Don’t use all three. Overkill!



• Check your spelling.

• General rule of thumb: 20% text, 40% 
graphics, and 40% empty space.

• Don’t use CAPS for a complete sentence.

• Do no have a section that contains more 
than 10 sentences.
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• Day, R.A. 2006. How To Write and Publish a 
Scientific Paper, 6th ed. Oryx Press, 
Phoenix. 

• Keegan, D.A., and S.L. Bannister. 2003. 
Effect of colour coordination of attire with 
poster presentation on poster popularity. 
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169:1291-1292. 


